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INTRODUCTION
The University of Plymouth (UoP) has a number of responsibilities with regard to Fire Safety under the
Regulatory Reform (Fire Safety) Order 2005 (RRO) and recognises the need to manage Fire Safety
effectively to prevent the threat to lives, damage to or loss of property and severe interruption to
normal business activities or opportunities. This policy has been formulated in order to reduce the
potential for fire and the severity if a fire was to occur.
Fire safety includes preventing outbreaks of fire and mitigating the direct and consequential damages.
This is done through early detection, reducing spread by structural containment, providing escape
routes, emergency evacuation procedures and means for firefighting. These prevention and protection
measures must be appropriate to the building use and occupancy, the inherent fire risk and also the
legal obligations of the University as ‘employer’ or ‘occupier of premises’.

Purpose
The policy expands upon the duties and responsibilities detailed within the University’s Health and
Safety policy. Its primary objective is to support the creation of robust fire safety management systems
and standards that together with the provision and maintenance of safe buildings, protects human lives
and the University’s assets. These are in place to ensure that the University complies with the
Regulatory Reform (Fire Safety) Order 2005.

Scope
This Policy applies to all UoP staff, students, contractors and visitors to UoP premises. Please note offsite Plymouth Campus buildings where separate leasing arrangements covering Fire Safety are in place,
the reporting structure and responsibility chain may differ* Under the RRO all parties have a duty of
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care to ensure safe working practices are embedded and to comply with fire safety procedures put in
place by the University of Plymouth.
*KSpa, Truro; PAHC Building, MARJON; Innovation Centre’s, Dental Schools (PDSE) ; WESC Campus,
Exeter.

Definitions
AP
CFRS
CoP
DSEAR
DSFRS
FFE
FM
FSA
HSE
OD
RP
RRO
SC
SFM
UEG
UoP
VC

Assembly Point
Cornwall Fire and Rescue Service
Code of Practice
Dangerous Substances and Explosive Atmosphere Regulations 2002
Devon and Somerset Fire and Rescue Service
Fire Fighting Equipment
Fire Marshal
Fire Safety Advisor
Health and Safety Executive
Organisational Development
Responsible Person
Regulatory Reform (Fire Safety) Order 2005
Safety Coordinator
Senior Fire Marshal
University Executive Board
University of Plymouth
Vice Chancellor

DUTIES AND RESPONSIBILITIES
The legal responsibility for ensuring compliance with the RRO rests with the "Responsible Person"
which means as the employer under Article 3 this is the UoP.
The Vice Chancellor (VC) and University Executive Board (UEG) are therefore responsible for the fire
safety of all premises owned by or being occupied by the UoP.
However where other registered companies are tenants in UoP owned buildings or UoP are tenants in
leased buildings, certain duties in the RRO fall to those other parties in relation to fire safety.
Duties and responsibilities for fire safety are identical to those detailed in the generic health and safety
responsibilities schematic as described in the Health and Safety Policy.
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Fig 1 - Health and Safety Strategic and Operational Responsibilities Schematic
Level 1

Level 2

Level 3

Level 4

Level 5

Level 6

Level 7

Level 8

•Board of Governors
•Vice-Chancellor and Chief Executive Officer
•Executive Deans and Directors of Services
•Heads of Services, Schools and Faculty Business Managers
•Managers, supervisors and leaders (ie, those directing the activities of other staff/PGRs)
•Employees (including postgraduate research students, other employed students and employees of
other organisations and visitors working in University facilities and premises)
•Students
•Contractors

Estates and
Facilities
A key role holder in terms of fire safety is the Estates and Facilities department who have significant
impact upon the fire safety management system in relation to both capital (new builds and
refurbishments) and operational (maintenance works).
New builds and refurbishments must take account of fire regulations and building regulations in
relation to fire safety. The Fire and Safety Advisor (FSA) / University Health and Safety Office should be
involved in these projects from a relevant stage so they can assess and advise on the impact on fire
safety management systems from new builds and refurbishments before final decisions are made.
Consideration of Fire safety issues/standards is included in the standard specification for Estates and
Facilities jobs. For larger capital projects, members of the Safety Team need to be involved in the
regular design and progress meetings.
Estates and Facilities are responsible for undertaking any additional building related work which is
identified through the Fire Safety Risk Assessment (FRA) process and through building defect reports.
This is coordinated through the Fire Safety Audit Group (FSAG) (smaller works are commissioned
directly through the Estates helpdesk).
Estates and Facilities are responsible for the maintenance and testing of the following:

Page 5

1. Fire warning systems (fire alarms, smoke detectors, heat detectors) – In accordance with
current British Standards
2. Fire extinguishers – Annually
3. Fixed protection systems – sprinklers, smoke control, automatic opening vents (AOV's)– In
accordance with current British Standards
4. Emergency lighting – In accordance with current British Standards
5. External fire escape stairs – Annually
6. Fire Doors - Annually
7. Dry risers – in accordance with current British Standard
8. Evacuation chairs in conjunction with Health and Safety Office - Annually
Estates and Facilities are responsible for ensuring that suitable and sufficient contractor management
procedures are in place to ensure that all contractors working on the university estate understand their
duties and responsibilities with regard to fire safety. Estates and Facilities must also ensure that
monitoring of compliance with these procedures is undertaken.
If a building has a power failure Emergency lighting will come on. If it is not possible to reconnect the
power within one hour then the building must be evacuated for the safety of Staff, Students and
visitors.
Estates will contact Security and building users to instigate a normal pace clearing of the effected
premises. They may utilise the fire marshal team to assist with this. Once cleared Security will secure
the premises so people can’t inadvertently re-enter.

Fire and Safety Advisor
The University employs a full time Fire and Safety Advisor (FSA). The post holder is responsible for
providing advice to the UoP regarding fire safety management as well as ensuring that Fire Risk
Assessments are undertaken and reviewed, delivering fire safety training and liaising with the Fire
Service.
FSA will make arrangements for regular Fire evacuation drills for buildings where the UoP has
responsibility in accordance with the RRO at least annually or more frequently where deemed necessary
or other regulations (such as OFSTED) which requires a higher frequency.
Where necessary the FSA will assist in incident investigation with the Fire Service and inform the Head
of Health and Safety of any findings and actions to be taken.
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The FSA will, where possible, attend Faculty Health and Safety meetings to ensure appropriate advice
and support is provided to all staff across the UoP.

Fire Safety Audit Group
A specialist working group chaired by Head of Building and Engineering which includes personnel from
Estates and the FSA. The purpose of this group is to ensure that actions related to fire safety, resulting
from Fire Safety Risk Assessments, Building Defect Reports and other work identified as part of Estates
and Capital projects and maintenance programs are identified and coordinated. The group will also
ensure that safety protocols are adhered to including identifying actions required to maintain
compliance with current Fire Safety legislation.

Devon and Somerset Fire and Rescue Service
DSFRS are responsible for fighting fires, enforcing fire safety legislation and also providing fire safety
advice. As a result they may visit the UoP campus to undertake routine familiarisation visits of buildings,
respond to emergency situations and investigate fire safety issues. Where possible the Fire Service will
be accompanied by the Fire and Safety Advisor or another member of the Safety Team whilst on site.
Student accommodation providers have a responsibility to liaise with DSFRS at the beginning of each
academic year to organise fire safety awareness training and practical demonstrations where necessary.
A dedicated Fire Prevention Community Team may also be allocated

Safety Coordinators
Safety Coordinators (SC) will support the responsible managers in their areas to ensure that fire safety
precautions are adequate and that those working in that area are well rehearsed in the action to be
taken in case of fire. Where buildings are shared by more than one faculty/school they should liaise and
cooperate including exchanging any relevant information.
Where flammable or explosive substances are used they are responsible for ensuring staff and students
adhere to and implement the Dangerous Substances and Explosive Atmosphere Regulations 2002
(DSEAR 2002). Since 2015 this as included gases under pressure and substances that are corrosive to
metal.
The HSE guidance on storage of these substances should also be regarded as best practice in any
environment where they are kept.

Senior Fire Marshals
Some University buildings require a higher level of coordination where it would be difficult for one
person to co-ordinate a safe evacuation. In such cases, a Senior Fire Marshal (SFM) should be appointed;
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the role is principally one of communication with the other Fire Marshals, Security and with the
Emergency Services. These posts should be carried out by enthusiastic, experienced Fire Marshals who
have organisational qualities (not necessarily managers) and in consultation with the FSA.
They will undertake appropriate training provided by the FSA and will be issued with orange Hi-Viz
jackets and where available a megaphone. Most large buildings have hand held radios to improve
communication between the SFM and assembly points.
They should:
1. Set up regular meetings (suggested quarterly) with all other Fire Marshals (FM's) in their
building
2. Organise floor evacuation coverage
3. Ensure that radio procedures are in place and communicated (where applicable)
4. Ensure that an absence strategy is in place
5. Ensure that there is an appropriate system in place for reporting and recording whether
floors are clear or not
6. Encourage fire prevention by implementing a "Don't ignore it" policy so people readily report
fire safety infringements
7. Wear issued orange Hi-Viz jackets and when required use mega phone/radios to coordinate
evacuation and communications with FM’s
8. Collate and impart information to security and the emergency services
9. Coordinate safety outside the building with duties delegated to FM's
10. Ensure that a reoccupation strategy (phased/simultaneous) is in place for their building
11. Debrief FM's after any evacuation (drill/false alarm/fire incident)
12. Attend SFM forums (quarterly) organised by FSA
13. Assist FSA with recruitment of FM’s
14. Attend refresher training every three years

Fire Marshal
The main role of the Fire Marshal is to control the safe evacuation of their building. Where they use
more than one building they are primarily stationed in their main building and aren’t expected to be
“roving” FM’s. They are in control of the building in coordination with the SFM (where present) and
Security after an alarm and until a safe conclusion is reached or until the arrival of the Fire Service.
Their duties include ensuring that they:
1. Familiarise themselves with their building
2. Wear issued yellow Hi-Viz jackets
3. Coordinate the evacuation of everyone (as far as reasonably practicable) from the building
in which they have responsibility
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4. Communicate with the SFM, Security and Emergency Services and give all relevant
information in particular, which floors have been cleared and which have not
5. Ensure the safety of evacuees by encouraging a swift, safe evacuation and directing
evacuees to their Assembly point (AP)
6. Control traffic movement where this might impair the safety of evacuees
7. If confident and following a Dynamic Risk Assessment (DRA) deem it safe to do so, use
Firefighting Equipment (FFE) to extinguish small fires as described by FSA in FM training
8. Where necessary and appropriate inform evacuees at AP's with a situation update and when
safe to reoccupy
9. Report any fire safety infringements to FSA, SFM and/or Estates help
10. As instructed, control the reoccupation of the building preventing any unauthorised
person/s reentering until informed it is safe to do so by SFM, Security or Fire Officer when in
attendance
11. Attend meetings organised by SFM.
12. Attend refresher training every three years

Staff, Students and Others Working in or Visiting the University
All staff, students and visitors to the UoP are required to familiarise themselves with fire and
emergency instructions, fire precautions and action to be taken on discovering a fire. In all cases this
will involve them taking part in any Fire Safety Evacuation Drills that are undertaken.
Staff and students involved in non-work related activities (e.g. charity events), visitors and others in
university controlled premises are required to comply with emergency procedures and instructions.

All Members of Staff
The key responsibilities for members of staff are listed below.
You must:
•
•
•
•
•

Evacuate on hearing a fire alarm
Be responsible for your own safety
Know the evacuation procedures
Raise any specialist requirement
Take reasonable care of others
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•
•
•
•

Cooperate with fire safety procedures implemented by the UoP, including following instructions
given by FM’s and SFM’s immediately
Do not interfere with anything provided for fire safety
Report any fire safety problems e.g. blocked fire exits
Report any incident or near miss using the online incident reporting system and also to your
local safety coordinators

Lecturers/Group Leaders
Lecturers are responsible for the safety of their students when in class and they must make students
aware of the fire procedures for the building in which they lecture, particularly in the student’s first
term.
Technician’s leading groups in laboratories for example have the same level of responsibility whilst in
charge of students and must make them aware of fire procedures in the building they are currently
studying in.
Lecturers/Group leaders must ensure they are aware of any Personal Emergency Evacuation Plans
(PEEPs) that may be in place in relation to any of their students. This information is held by Heads of
Schools (HoS).

ARRANGEMENTS
Fire Risk Assessments
It is a legal requirement that the UoP undertake Fire Risk Assessments (FRA) under Article 9 of the RRO.
The FSA and in some cases, an appointed outside consultancy company accompanied by relevant
building user or SC, will carry out all FRA's on premises where UoP have direct control of the premises.
Where a recognised organisation has control of buildings which are leased by the UoP the responsibility
for carrying out the FRA lies with the responsible person for that organisation. (RP under Article 3 (a)
"in relation to a workplace, the employer, if the workplace to any extent under his control" will be
responsible for carrying out and reviewing their FRA).
The UoP have a duty of care to ensure the safety of all students and staff whether they work or study
in buildings which are owned or leased and therefore can request to see FRA's and any other
documentation relating to fire safety to ensure the RP is discharging their duties to the full extent of the
RRO.

Page 10

Where the UoP believes there is a possible failing of Fire Safety requirements by the RP then the UoP
should in the first instance formally document the nature of the failings and request improvement
actions. In the event that the UoP has serious concerns regarding fire safety compliance a report should
be made to the enforcing authority which may then lead to enforcement action.
The enforcing authority for the RRO is DSFRS.
The UoP as a Landlord can employ a management company to oversee all aspects of Fire Safety and
carry out a FRA on their behalf in places remote to the UoP main campus where it would be
impracticable for them to oversee day to day running and monitor all safety arrangements.
FRA's should be reviewed on a regular basis (recommended annually) and when there is any significant
change i.e. building works or a change in processes.
Significant findings must be recorded, and any remedial action allocated by the FSA to the Health and
Safety Office, building users, Estates and Facilities or an outside contractor via Estates.
The FRA's are stored on the Health and Safety Collaborate Team Site and are accessible to all staff across
the UoP.
It should be noted that the FRA's relate to the buildings for which they are undertaken and not to
individual faculties/schools/departments and therefore cooperation may be required between building
users.
Estates and Facilities will undertake a program of works to incorporate recommendations from the FRA's
into planned maintenance works and refurbishments/capital programmes, giving due regard to the
urgency of the recommendation in each case.

Fire Strategies
The UoP will provide Fire Strategies for its significant buildings. These will be implemented and managed
by FSAG using an external consultant.
The Fire strategy will typically focus on the following issues:
1. Evacuation routes
2. Fire rating of walls, doors, floors and elements of structure
3. External fire spread
4. Facilities for firefighting
The fire strategy will also include details of any fire engineering solutions that have been used, such as
smoke modelling, structural fire engineering or evacuation modelling.
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Fire strategies should also be covered in the construction process-showing how the standards of fire
safety are to be maintained throughout all stages of construction. This is particularly important when the
work is being carried out while parts of the building are occupied, such as where phased handover is
being used, or where the work is being carried out on a partially occupied building. This is the
responsibility of the principal contractor.
In addition, as part of the Fire Strategy process, the consultant will produce a report on notional
occupancy numbers in those buildings where Fire Strategies are deemed to be required.

Security and Alarm Activation
On operation of the fire alarm system (detector head or call point) in a UoP building it will register in the
system at Portland Square Security Office. The monitoring officer will then alert the mobile security team
giving them information on which building to proceed to.
They then have a nominal four minutes to get to the building, interrogate the Fire Alarm Panel (FAP) to
find the location of the alarm signal. One officer will investigate while one remains at the FAP and makes
contact with any refuge point activations of the Emergency Voice Communications (EVC) system.
Dependent on the investigation a decision will then be made as to whether to instigate an assisted
vertical evacuation. This will depend on type of alarm, location of incident and severity of incident.
Whether a false alarm or not, a full evacuation must take place to avoid confusion and allow the Fire
Marshals to carry out their role.
The SFM, Security Officer and Fire Officer (if present) will then liaise regarding reoccupation. The Security
officer will reset the FAP when either asked to do so by the Fire officer or on confirmed false alarm from
their colleague. This must be in agreement with SFM or FM at the FAP following a successful full
evacuation. The SFM will then decide on whether to reoccupy simultaneously or phased. Security will
inform the FSA of any problems and of all confirmed fires.
Buildings away from the main campus will have bespoke procedures as 24 hour security or Facilities
personnel are not always available. This may include calling DSFRS or CFRS where there is no qualified
person to investigate the alarms source and whether it is a false alarm or not. However DSFRS have
procedures for Unwanted Fire Calls (UFC’s) and where these occur too regularly UoP should be aware of
DSFRS/CFRS policy.

Storage of Flammable Substances
Store rooms and similar areas used to keep highly flammable liquids, petroleum spirit, combustible
gases and related waste materials shall, in accordance with the fire risk assessment and relevant
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legislation, be segregated from other parts of the building by an appropriate combination of distance
and non-combustible fire- resisting structures.
Cylinders of compressed or liquefied flammable or explosive gases such as acetylene, hydrogen and
LPG (propane) shall be kept in the open air in a store designed and constructed in accordance with
relevant standards. Cylinders of such gases in use within University buildings should be returned to the
designated store at the end of the working day.
All areas used for storage of or processes involving high-risk flammable substances will be subject to
risk assessment under the Dangerous Substances and Explosive Atmospheres Regulations (DSEAR)
2002.
All areas used for storage or processes involving high-risk flammable substances shall have sufficient
natural or mechanical ventilation to prevent the formation of flammable or explosive atmospheres.
Building and experimental equipment and apparatus shall be designed, assembled and operated in
accordance to prevent, or where this is not reasonably practicable, to adequately reduce the risk of fire
in accordance with any risk assessment.

Fire Safety Training
All UoP staff must complete the mandatory Health and Safety e-learning. This includes a section focused
on fire safety and is recorded against staff personal records on the iTrent system. Line managers or
supervisors will give all new / relocated members of staff information or training on the following:
•
•
•
•
•
•
•

•
•
•

the UoP Fire Safety Policy and their personal responsibilities to prevent and protect against
outbreaks of fire;
what action to take if they discover a fire;
how to raise the alarm, the location of manual call points and the procedure for contacting
Security/Fire Service;
what action to take immediately on hearing the fire alarm;
the location of fire extinguishing equipment;
the location of escape routes from their place of work including those routes not used
regularly for normal access and egress;
their responsibility to direct or escort students, visitors and members of the public in their
charge to escape routes (and in the case of disabled persons to the nearest useable escape
route or temporary waiting area (refuge point);
the importance of keeping closed all fire doors to limit the spread of fire, heat or smoke;
the importance of good housekeeping in preventing the outbreak of fire and limiting its effects.
guidance toward Portable Appliance Testing (PAT) Code of Practice which is there for fire
prevention.
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Heads of Faculties/Schools/Services/Departments shall ensure that staff/students under their control
are given fire safety instructions and information relating to the building or premises that they occupy
and any work process or activity that creates a risk of fire.
Fire safety instructions and information relevant to each University building shall be displayed as
appropriate i.e. adjacent to fire call points, at building entrances.
Fire safety and emergency information for visitors and contractors shall be provided during their site
induction.
The FSA will provide Fire Marshal training for all buildings with the larger premises’ having building
specific training on site, organised in conjunction with the SFM’s and Organisational Development (OD).
Refresher training will be required every three years and recruitment will be on going to provide as
much coverage as possible and address vacancies where they exist.

Fire Assembly Points (AP)
Several fire assembly points have been strategically sited around the University grounds. These have
been sited to move evacuees away from the buildings and out of danger. Plans are posted at fire exit
doors and notices are situated around buildings corridors and stairs instructing people what letter their
assembly point is. The plan provides the location and it is the building users (Staff/Student/Visitor)
responsibility to make themselves aware where the AP is. Lecturers and supervisors of students have a
duty of care to ensure those under their responsibility are aware of fire procedures at the start of
lectures / sessions.

Personal Emergency Evacuation Plan (PEEP) Forms and Code of Practice
(CoP)
The PEEP is part of the arrangements made by the University to include disabled staff and students in
all aspects of working or studying at the University (where this is reasonably practicable). This includes
emergency egress during out of hours working as well as normal hours. The PEEP is designed for
schools/services to manage the safe egress of individual staff and students who cannot get themselves
out of a building unaided in an emergency. The PEEP process is appropriate for people with various
disabilities and those with temporary health problems such as a broken leg. Whilst it is the
School/Service’s responsibility to manage the welfare of the staff/student, the University has
Occupational Health for Staff and Disability Services for Students who with the FSA prepare the PEEP.
This will be achieved by using a case conference approach where the disabled person and all interested
parties will discuss the needs of the individual and agree an action plan. The arrangements made will
then be recorded on the PEEP by the FSA and copies sent to Heads of School (HoS) or Line Managers as
well as all essential parties.
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If anyone is notified that a disabled member of staff needs assistance then Occupational Health should
be contacted in the first instance to co-ordinate the approach. In the case of students the Disability
Services team should be contacted. The PEEP CoP and forms are available on the Health and Safety
Sharepoint site under Health and Safety Documents.

Evacuation Chairs
For buildings with Evacuation chairs it is the role of Security (on Main Campus) to make contact with
anyone who has pressed an Emergency Voice Communication (EVC) button located at refuge points.
This will identify the location of individuals waiting at a refuge point. Security Officers are Evac chair
trained operators and depending on the type, location and severity of any incident, they will decide
whether people requiring assistance, are transferred into the chairs and a vertical assisted evacuation
instigated.
To improve availability of personnel who can help with assisted vertical evacuations, First Aiders may be
approached to volunteer to carry out training on Evac chairs to improve the number of trained staff
who can assist disabled staff, students or visitors safely evacuate.
The FSA has a small team of key trainers who can carry out Evac chair training.
Current legislation dictates the UoP must have procedures in place to evacuate disabled people safely
prior to the Fire and Rescue Service arriving.
The Evac Chair training course is hands on and lasts about one hour. The course may not be appropriate
for delegates with existing physical health conditions such as a musculoskeletal disorder.
By the end of the course delegates will be able to demonstrate that they can use the Evac chair as
follows:
•
•
•

On the flat - Open the chair, secure the person in the chair and then show the
balance position and learn to move the chair without taking any weight.
On the stairs- Transfer from wheels to skids smoothly and bump free and transfer
from skids to wheels on the landings.
In general - Demonstrate a safe and cautious approach to using the chair

Fire Document Boxes
Each UoP building has a Fire Document Box, which is usually located next to the fire alarm panel/near
the entrance to the building. The information contained in this box is mainly log books for testing and
maintenance of fire alarms and emergency/escape lighting. Boxes in larger higher risk buildings will
contain "hard copies" of Site Specific Risk Information (SSRI's) which DSFRS produce in conjunction with
the UoP and plan drawings of the building which highlight any potentially problematic areas such as
where gas cylinders, explosive, flammable or hazardous materials are located, are contained within the
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SSRI's. The plans also show the location of isolation valves, the position of control panels installed for
fire protection systems and show the access routes for fire fighters.
Under a current Estates program of works, eventually all buildings will have plan drawings showing exit
routes and any relevant information for the fire service.
Access to fire documentation boxes is through Security Officers who have access to all relevant keys for
UoP buildings.

Fire Alarm System Isolation
Requests for the isolation of all or part of a fire alarm system must be submitted seven (7) days in
advance of any event on the request form (available on the H&S collaborate team site). This must
include the control measures which will be in place during the isolation.
Following submission to the Health and Safety office and Estates help, authorisation will be granted or
may result in a request for further information.
Failure to provide the request in time or to implement suitable and sufficient control measures may
result in the request being denied.

Capital Improvements and Maintenance
Estates and Facilities (E&F) will manage fire risks associated with construction and maintenance works
so as to avoid fires and false alarms. Estates and Facilities will engage contractors who can demonstrate
suitable knowledge, qualifications and experience to carry out any works to the building’s fabric or
services that materially affect existing fire precautions or relies on correct installation of new
precautionary measures. To these ends, Estates and Facilities will:
•
•

•
•

•

•

monitor contractors’ control of fire risks arising from all demolition & construction work
direct the Principal Designer to identify fire risks anticipated in the scope of the works,
particularly hot works and other high risk activities and include these in the information
pack to prospective contractors and designers (where CDM Regulations apply)
E&F will direct designers to consider fire risks associated with the designs they choose and
mitigate those risks if necessary
Client Schools and Departments will remove or reduce any of their materials and other
hazards that introduce or increase the risk of fire during any construction or maintenance
works prior to their starting
E&F and FSA will monitor the contractors’ management of fire risks during construction and
maintenance works, intervening where these risks are not being controlled adequately to
prevent fires occurring
At the end of each shift of such construction and maintenance works the contractor will
ensure that any covered automatic fire detectors (AFDs) are cleared of obstructions and
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serviceable, and that all fire alarm zones are returned to the fire alarm system after
isolation. At the completion of works, the contractor will ensure that any breaches in the
building’s fire compartmentation (walls, fire breaks, risers, etc.) are reinstated to give
protection against fire spread. The E&F project coordinator will tour the site periodically
with the contractor to ensure that these actions are being done.

Hot Work
Hot work, including welding, thermal or oxygen cutting or heating and other related flame, heat or
spark producing operations, are not to take place in any building area without a hot work permit. The
E&F Representative will issue hot work permits; the contractor will comply with permit requirements.
The Contractor is required to notify the E&F Representative of the commencement and safe completion
of such work in compliance with the issued permit; hot work must cease at least two hours before the
end of the working day.

Managing Fire Risks in Construction Work
E&F will ensure that contractors comply with the standards in HSE’s Construction Information Sheet 51
‘Construction fire safety’

Briefing Contractors on Fire Safety
All contractors need to be fully informed of the UoP fire safety procedures and the contractor must
demonstrate that this information is disseminated to all of their staff who work in UoP buildings. This
should be included in the contractors Health and Safety Plan and the FSA should be included in
meetings where fire safety issues are discussed during planning. They must also include all Fire Safety
related information in their Risk Assessment and Method Statement (RAMS).

Fire Compartmentation
The most effective way of controlling fire spread is by subdividing the building into the smallest
practicable compartments of fire resisting construction. By limiting the growth of a fire,
compartmentation provides time for occupants to escape and may enable the attending fire and rescue
services to limit the damage caused. It is dependent, however, on the integrity and fire resistance of
penetrations, such as doors and openings for services.
Technical representatives will monitor any ongoing construction and maintenance work so that
breaches in fire compartment floors or walls are made good (that is repaired so that they are resistant
to smoke and fire). Before commencement of work, other university services (e.g. Telecoms, IT
Services, etc.) must agree with the technical representative on the method and scope of installation
and alteration work to the telecoms and IT network infrastructure to ensure that any damage to fire
compartment walls or floors are made good. E&F will undertake surveys from time to time to assess
the integrity of buildings fire compartments and whether they will perform satisfactorily in a fire.
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Where there is reason to expect fire compartments to fail early, E&F will take remedial action, paying
particular attention to ceiling voids above fire doors, service risers, ventilation ducting, services, cableroutes and pipe work.

Fire Doors
Fire-resisting door assemblies are one of the most important, yet least understood, of all the passive
fire protection measures. Where fire doors are required, ideally they should be purchased in the form
of a third-party certificated door set, whereby a door has been tested complete with the frame and
associated hardware. Certification schemes are operated by, for example, Certifire, the loss Prevention
Certification Board, FIRAS and BM Trada Q Mark.
A regular programme of inspection and maintenance is vital to ensure that the fire doors continue to
provide protection to life and property throughout their service life. Estates will therefore maintain all
fire doors so that they meet the requirements of BS 476 and offer an effective barrier to fire and smoke
to allow evacuation and resist fire spread throughout the building. Estates will specify that contractors
use FIRAS or equivalent rated tradespersons for installation or other work on fire doors and will
monitor that this work is completed satisfactorily.

Dry Risers
Some UoP buildings are fitted with dry risers; these are there to assist firefighters in carrying out their
duties to extinguish a fire. In very high buildings it would be time consuming and difficult to run a hose
from a hydrant/appliance in the street below to the higher floor of the building. A dry riser comprises
of an inlet, located externally to which the fire brigade can connect a line of hose, and outlets, known
as landing valves on each floor of the building.
Where a building has a dry riser, Estates will ensure a suitable contractor will carry out an annual test to
make sure it complies with BS9990: 2015. The contractor will inspect and maintain the system to
ensure it is in good working order.

Smoke Free Policy
The UoP has a smoke free policy which can be viewed on the Health and Safety team site. The main
elements are that all buildings are non-smoking and vaping. People must adhere to safety signs i.e.
where warnings are given for being in the proximity of hazardous substances and only recognised
chargers (not imports) can be used for charging mobile devices.

University Safety Committee
The FSA is a member of the USC and fire safety issues are raised here as part of the Head of Health
and Safety report to University Safety Committee. This committee meets termly and reports to the
University Executive Group.
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APPENDIX A - FIRE DOOR AUTOMATIC HOLD OPEN/RELEASE DEVICE
MANAGEMENT POLICY OCTOBER 2020
_______________________________________________________

Executive Policy Summary
University of Plymouth (UoP) use post build additional automatic door closing devices to assist with fire
safety management of some escape routes and some accommodation areas within some of their
premises.
Following extensive fire risk assessment work at UoP, premises door management was identified as
requiring work in most buildings. A programme of inspection, testing and maintenance has been
engaged upon.
Certain premises seem to suffer more with user issues, such as, the use of door wedges. Numerous
examples of risk rooms, e.g. some laboratories and many kitchenettes appear to suffer constant
repetitive issues despite regular fire marshal training and reminders to staff.
As a result of a programme of fire risk assessment, fire door inspection and work to identify red, amber,
green lines of expected fire resistance requirements some doors are deemed to require automatic hold
open devices to be installed to assist with managing the risk of the spread of fire from these areas.

Tea Making Point
A tea point typically consists of a kettle or wall mounted water heater and a fridge to store,
refreshments e.g. milk and personal lunches and snacks.

A tea point would typically not require additional fire safety features, other than the existing
features within the room it is present within. Tea points would not be expected to be positioned
within protected escape routes, the fridge being the main source of ignition and the remainder of
the furniture and/or equipment either a potential obstruction and/or risk of injury from hot water.
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While the fridge is a potential ignition source, it is not generally considered significant if it is alone,
maintained to the manufactures specifications and has been tracked against possible
manufacturers recall for fault rectification. While this probability is generally low, it should be
considered due to the number of fridges within UoP premises as a whole across the campus.
Normally, the UoP purchase arrangements would be expected to cover this.

Kitchenettes
Typically these would include at least a kettle, tea making point, microwave and fridge.

Commonly, kitchenettes also have a toaster/s present and occasionally multiple microwaves,
fridges and other equipment.

They can be open plan or enclosed.

Toasters within open plan kitchenettes are not normally acceptable or permitted and the UoP Fire
Safety Officer should be consulted with for a final decision where required. Where toasters are
found to have created unwanted fire signals and/or caused fire alarm activation, they will be
removed from the room/area immediately.

Open Plan Kitchenettes
Generally it is accepted that open plan kitchenettes would be positioned within a work area that
enables the occupants to easily notice a fire issue beginning and react accordingly. They should
not be in single direction escape routes or protected escape routes. Where the kitchenette is open
plan it is expected that occupants of the area would easily be able to see a developing fire issue
and/or be warned about this in time to make their escape safely.

If a fire did occur within one, the occupants of any inner rooms must be able to be alerted to this
fact, normally be nearby smoke alarms and/or clear line of site. Therefore, open plan kitchenettes,
based on risk, would stay open plan and not require normally require enclosure.

The relevant Phoenix Fire Consultancy Ltd. or UoP Fire Safety Officers fire risk assessment should
be consulted.
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Enclosed Kitchenettes
An enclosed kitchenette would require automatic fire detection within unless based on risk, e.g. a
very small kitchenette is deemed as being acceptable for not having one. This is at the discretion
of the UoP Fire Safety Officers final decision. Depending on the equipment within, this could be
either a smoke detector or more commonly a heat detector. Smoke detection within
kitchens/kitchenettes are prone to unwanted fire signals and should be avoided and/or managed
accordingly, e.g. with a local alert setting and agreed investigation delay, rather than a whole
premises evacuation. This can only be agreed and carried out under relevant Phoenix Fire
Consultancy Ltd. and UoP Fire Safety Officers fire risk assessment final decision.

An enclosed kitchenette would typically be assessed as having red lined walls (30 minutes fire and
smoke resistance) and fire doors typically meaning FD30 or FD30S fire and smoke resistance. This
is due to the potential for delayed detection of a fire issue, in particular, where a heat detector is
present. The enclosed kitchenettes are typically out of site of occupants on the floor or area that
use the facility. Vision panels within the doors are preferred.

The enclosed kitchenettes are required to have fire doors maintained as shut at all times except
when in use.

If this cannot be carried out, risk assessment of a suitable type of automatic door hold open device
must be carried out with the relevant door hold open device being installed and in agreement with
the UoP fire safety officer.

Automatic door release/closing devices
Any automatic door closing device on any fire door must be checked weekly for function and this
check would typically be carried out by a designated fire marshal during weekly fire alarm sounder
test, with simple appropriate training.

The fire alarm sounder test is required to be long enough to activate the device, or the device set
so that it operates during the short test interval.

Use of door hold open devices must include a procedure which enables the door to be closed at
night time or time of low usage, e.g. weekends and/or holiday periods. This is to help prevent door
warping and/or door distortion which can happen with corner mounted door hold open devices.
Swing free devices are not prone to this.
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All doors requiring automatic door devices to close must be kept clear of obstructions and should
be subject to the same routine checks and tests as other doors as per the agreed risk assessment
and fire door management plan.

All doors fitted with automatic door hold open devices should have signage fitted to them stating
“AUTOMATIC FIRE DOOR KEEP CLEAR” to remind users of the importance of not placing
obstructions within the doorway.

Any automatic door release/closing device should operate and/or fail to safe once closed, enabling
potential occupants of the room or area to be able to egress safely.

Use of Dorgard™ devices
Dorgard devices are acoustically operated and require the activation of a nearby sounder to
function. This is a single point of failure. By accepting Dorgard devices on kitchenette doors there
needs to be a risk based acceptance of an amount of smoke to pass through the door to the
nearest smoke detector, where heat detectors are installed within. This requires the nearest smoke
detector to be at a suitable nearby location near to the door.

This may not be acceptable on a protected escape route or where the kitchenette has been risk
assessed as unsuitable for this type of device. This is determined where required by the risk
assessment and/or UoP fire safety officer’s final decision.

Additional drawbacks with Dorgaurd devices are that they require battery replacement, will not
close (fail to safe) during a power supply failure, and require closure at night time or periods of low
door usage to prevent potential door warping.

Use of magnetic door release devices
These are typically connected directly to the fire alarm system and would require activation of a
smoke detector within the room/area being affected and/or protected. By accepting magnetic door
release devices on kitchenette doors there needs to be a risk based acceptance of an amount of
smoke to pass through the door to the nearest smoke detector, where heat detectors are installed
within. This requires the nearest smoke detector to be at a suitable nearby location near to the
door.

It is possible to have a localised smoke detector connected to a magnetic door release device that
only activates the door and if required a localised sounder to alert nearby occupants of, e.g.
burning toast, burning food in a microwave etc.
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Magnetic hold open devices require also closure at night time or periods of low door usage to
prevent potential door warping. Magnetic door release devices should fail to safe (close) during a
power supply failure.

Use of Swing Free door closer devices
These are typically connected directly to the fire alarm system or can be stand alone and
acoustically operated and would also require activation of a smoke detector within the room/area
being affected and/or protected. By accepting swing free devices on kitchenette doors there needs
to be a risk based acceptance of an amount of smoke to pass through the door to the nearest
smoke detector, where heat detectors are installed within. This requires the nearest smoke
detector to be at a suitable nearby location near to the door.

It is possible to have a localised smoke detector connected to a magnetic door release device that
only activates the door and if required a localised sounder to alert nearby occupants of, e.g.
burning toast, burning food in a microwave etc.

Swing free devices do not require closure at night time or periods of low door usage to prevent
potential door warping. Some swing free door closure devices release devices should fail to safe
(close) during a power supply failure.

Final Decision/s
The UOP fire safety officer may direct the relevant faculty to install at the relevant faculties cost any
fire safety devices and/or measures required to mitigate any additional fire safety risk in relation to
tea making points and/or kitchenettes and/or remove from use any tea making points, kitchenettes
or associated equipment.

Any final decision is the final responsibility of the UoP fire safety officer.
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