
WBL 3: Model Learning Agreement 

University of Plymouth  

Learning Agreement: Work Experience  

The University is very appreciative of organisations that offer work experience opportunities to 
students.  This agreement between the student, the University and host organisation is to ensure 
clarity about responsibilities and expectations to help ensure a positive outcome.  If there is a 
query the tutor should be contacted. 

Student: 

 

Programme:  

Address: 

 

Telephone: 

Mobile: 

   Email: 

Host Organisation: 

Supervisor / Mentor:   

 

Contact Address: 

 

Telephone: 

Mobile: 

   Email: 

Tutor  

 

Contact Address: 

                                                                                                            

Telephone / Mobile: 

Email: 

   University Emergency Telephone: 

 

1. . Role of the student during work experience: 

Main duties: 

 

 

Duration:  from                                  to      

Days / Hours of work/attendance: 
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2. Student’s personal and course related goals 

 

 

 

 

 

 

 

 

 

3. Resources required and responsibilities for providing them. 

 

 

 

 

 

 

 

 

 

4.Assessment requirements  

 

 

 

 

 

 

 

 

 

    5. Insurance, Health and Safety and conduct  

 Students undertaking work experience must be covered by the organisation’s employer 
liability insurance  

 Students must be made aware of the Health and Safety requirements and other 
responsibilities of their role 

 Students are expected to conduct themselves in a professional manner, appropriate to 
their role 
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  We have discussed the nature of the work experience and are clear about our respective 
   responsibilities.  

Student Signature:                                                                                                                                                                                    
Date             

  Supervisor / Mentor Signature9 for and on behalf of                                                                              
Date                                                                                                                         

 Tutor Signature  for and on behalf of the University:                                                                                                                                                          
Date                                                                                                                                                                                                                                              

 

 Responsibilities 

   The student is responsible for: 

 ensuring that a Work Experience Provider: Health and Safety Checklist has been 
completed by the provider  

 completing an induction into their work experience organisation and completing a Student 
Induction Checklist 

 fulfilling the roles and activities agreed in the Learning Agreement  

 conducting themselves in a manner appropriate to a representative of the University  and 
their work experience provider 

 informing their work place supervisor of  any major problems that may arise during the 
work experience  

 seeking feedback from the work experience provider on their performance and the 
organisation of the work experience  

    The University is responsible for: 

 fulfilling the roles and activities agreed in the Learning Agreement  

 preparing the student for any work experience so that they are aware of their 
responsibilities  

 providing reasonable support to the students, including dealing with any major problems 
which may arise during the work experience   

 assessing and providing  feedback to the student on their performance  

 evaluating the effectiveness of the work experience opportunity  in the light of feedback 
from the student and the employer 

   The work experience provider is responsible for: 

 completing a Work Experience Provider: Health and Safety Checklist  

 fulfilling the requirements of Heath and Safety, Equal Opportunities and other legal 
requirements in relation to the student 

 fulfilling the roles and activities agreed in the Learning Agreement  including any 
additionally identified needs of students with a declared disability 

 nominating an individual who will supervise and support the student 

 ensuring the student is inducted into the organisation and is fully aware of the relevant 
Health and Safety and insurance requirements 

 providing  the student with helpful feedback on their progress and performance 

 participating  in the evaluation of the work experience  

 Promptly reporting any concerns about the student to the University 


